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IHonoxenune 00 UCMOIB30BAHUHN HPOCTOMH 3JIEKTPOHHOMH MOAMHCH

1.00mue moJ10KeHUst

1.1. Hacrosmee Ilonoxenwe 00 HCIONB30BAaHUH IIPOCTOM SJIEKTPOHHON IOAMMCH (Haiee -
ITonoxenne) sBIAeTCS JIOKAJIBHBIM HOPMATHBHEIM aKTOM MYHHITHIAIEHOIO  OIOIKETHOTO
TOUIKOIBHOTO 00pa3oBaTenbHOro yupexnenus «Jlerckuit cam Ne 289» (mamee MBJIOVY Ne 289) u
OIIpElENAeT TOPSINOK H YCIOBUS 3aBEpPEHHS COpr)iHHKaMH MBJIOY Ne 289 31eKTpOHHBIX
JTOKYMEHTOB B MH(OPMAIMOHHBIX cucTeMax (manee — VIC) ¢ IpHMeHEHHWEM IPOCTOH SIEKTPOHHOM
noanucu (nanee - I1OI1).

1.2. TIDII wucmonek3yercss B Cloydasx, KOrja He TpeOyeTcs WCIIONb30BaHHE KBATH(pHIMPOBAHHOM
SIIEKTPOHHOM IIOIIIHCH. '
1.3. Peanusarnmsi OIpeneneHHBIX HacToSmmM IloloKEeHHEM YCIOBHH TNIpUMEHEHHS IPOCTOM
3TIEKTPOHHOM IOANKCH OOECHeYMBAET NPHAAHHE IOPHIWYIECKOM CHIBI BHYTPEHHHM JOKyMEHTaM
MBJIOV Ne 289 B IC, TpeOyromuM JTHYHON ITOJIIUCH COTPYIHUKA, M OIEPAIHIM C HIMH.

1.4. Hamuawe TIOTI obecmeunBaeT BHYTPEHHHM OSIEKTPOHHBIM TOKYMEHTaM B HH(MDOPMAIFOHHEIX
CHCTEMaX:

* IOJJIMHHOCTE;

* IEJIOCTHOCTH

- IOKYMEHT HE MOKET OBITh U3MEHEH II0CIIE ITOANACAHUS;

1.5. loxyment, nonmuceisaemsrii I15I1 8 MIC nomkeH GBITH B He pelakTEPyeMoM (hopMare.

1.6. JIna nmoanucaHus 3JeKTPOHHBIX JOKYMEHTOB B MIC WCTIONB3YETCs IIPOCTast IEKTPOHHAS TIOIIHCE
- nH(bOpMAaLKs B SJIEKTPOHHOMN GOpMeE, KOTOPAs IPUCOEIUHEHA K Opyro# HHMOPMAIWH B 3JIEKTPOHHOR
dopme (moxnmceBaeMOd HH(OPMAINH, NOKYMEHTY B 3IEKTPOHHOM BHIE) HIH HHBIM obpazom
CBA3aHHAs C TaKoM HHpOpMauwed, u KOTOpas WHCIONB3YyeTCs NS ONpeNeNeHHs JIAla,
IIOANKMCBIBAFOIIIET0 HHOOPMAITHIO.

1.7. B xauectBe myGnmuHO# wacti kimoua 1211 ucmonsyeTcs yHHKanﬁnoe UMs YYETHOM 3aIucCH,
IPHUMEHIEMOE 71 aBTOpH3alyy nosb3oBatesd B MC. B kaksecTBe KOHMUAEHIIHANBHON YacTH KIIOYa

II3I1 ucrionb3yeTcs maposib K y4ETHOH 3alIHCH.



1.8. MsroTtoBieHHe (TeHepalHio), Bblnady u peructpanuio B KMC ykazasHex B 1.1.7 uMeH
IIOJIH30BATENIEH M ITapOJIeH OCYIIECTRIIIET OTBETCTBEHHEIHN cOTpyaHUK (amMunucTpaTtop) UC.

1.8. Ilapons mosp3oBarenss MC MoxeT OBITh W3MEHEH €ro BIafeNbIleM B JIFO00H MOMEHT mocie
apropuszanuu B MC. PexomeHmyeTcsi M3MEHSITH -Iaposib HEe Peke OIHOTO pasa B TpH Mecsna. J{is
CHIDKGHHS PHCKa I10A00pa Mapolisi ¥ HECAHKI[MOHMPOBAHHOTO MCIIONB30BAHMUS IPYTHM JIHIIOM KIFOYa
3JIEKTPOHHOM ITOJNKCH PEKOMEHIYETCS HE 3a1aBaTh apOJH, HCIIONIb30BaHHBIE PAHEe.

2. TepMuHbI ¥ ONpeAeICHUS

B nannoM I10/10XEHUHU- UCIIOIB3YIOTCS CIENYIOIIUE TEPMUHAI ¥ WX OIPEAeIICHHUS

2.1. Bmagenen npocTOH 3JI€KTpPOHHOH mommucu - coTtpynmuuk MBJIOY Ne 289, HameneHHBIH
[OJHOMOYHSIMH MOMANUCH HNOKYMEHTOB, HMCIOJNB3YIOIIHA MMs IIOJNB30BATENss H MApoiib i
asTopu3anu B MC;

2.2. DNEeKTPOHHBIH HOKYMEHT (najee - JIOKyMEHT) - TOKYMEHT OJHOTO M3 HE PENaKTHPYEMEIX THIIOB
NOKYMEHTOB, CO3[@HHBIM B DSJIEKTPOHHOH (opMe ¥ IONIMUCAHHBIA BJEKTPOHHON IOAIMCHIO
COTPYIHHKA;

2.3. Knro4 31€KTpOHHOM TOAINKCH - YHHKAalbHas IIOCIEIOBATENILHOCTE CHMBOJIOB, IIPENHA3HAYEHHAS
IJIS TIOATBEPXKACHUS C UCoinb30BanueM cpeacts MC mogmunsroctu I131T;

2.4. Tlpocras onexTpoHHas mnommuck (IIOII) - wuHQOpManus B snekTpoHHOH ¢opmMe B KC,
BO3HHMKAIOIIAs B MOMEHT BBIIIOJHEHHS BIANEIBIEM 3JEKTPOHHOM MOAMNMCH KOMAHABI IOMITHCAHHS
Hoxymenta B wmuTepdeiice MC, mnoxTeepimaromas [OMIMHHOCTE JIOKyMeHTa W/HIH  (axT
o3HakoMieHust Branenbia IIOII ¢ JIoKyMEHTOM, KOTOp&i B3aMMHO OJHO3HAYHO CBSA3HIBACTCS C
JIOKyMEHTOM U BIaJeIbIEeM ITOIIMUCH;

2.5. Ilramn TI9IT - Bu3yanbHasd oTMETKA 00 SNEKTPOHHOMH [OANUCH, BKIFOYAIOMAsA pPekBU3UTHL 11011,
KOTOpas aBTOMAaTH4YECKH co3faercs cpenctBamu MC mnpH OTKPBITHH (BH3yaiW3allid) IOKYMEHTA,
nonmucanHoro 11911, B untepdetice YIC; Bpems dopmuposanus I1I1 oTobpaxaercs B IITaMIe o
4acoBOMY IosCy mnoJsik3oBatens VC.

3. OGecnievenune IOPAIUIECKOI CHIIBI BHY TPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB

3.1. XKusnennsii uuki JJoxymenta B C BKIFOYAET: CO3HAHME H IPOYHE ASHCTBHS MO €r0 obpaboTke,
OTpakeHHE B y4eTe, a Taioke XpaHeHue B MC. VC obecrneduwBaeT perucTparnuio aeicTBuit
noyb30BaTenet ¢ JIOKyMeHTOM (JIOTUPOBaHHE) B TEUCHHE YKU3HEHHOTO [TAKIA.

3.2. Bee Bnagensust [1911 npusHaroT PaBHO3HAYHOCTH CBOCH I1911 COOCTBEHHOPYYHOM MOIIHCH Ha

i

OyMa)KHOM HOCHTEJIE. ‘
3.3. Cozpmanume IIOI1 B IC MHHIMHpYETCA COOTBETCTBYIOLINM NEHCTBHEM BIIaenblia II2I1, T.e. He
BBITIOJIHSICTCS aBTOMATHYECKH HWIIM He3aMETHO I Bianeabia 11911,

3.4. Tlomaomoums Bnamensna I11DI1, mOAMHCABIIErO LOKYMEHT, IOATBEPKIAIOTCS B MOMEHT
nonmucanus Jlokymenta B UC aBTOMATHYECKH IO [IOJIOXKUTETIEHOMY PpE3yJIbTaTy CIEeAYIOIIHX

IIPOBEPOK:



° COOTBETCTBYIOIIUH [TOIB30BATENh aBTOpHU30BaH B VIC,

° COOTBETCTBYIOIUHH KIFOY OJIEKTPOHHOH IIOANMCH BKIIOUEH B PEECTP BBIIAHHBIX KIFOUEH
3JIEKTPOHHOM MOIIIUCH,

°* COOTBETCTBYIOIIWHM KITFOY JJIEKTPOHHOW IIOANHCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KITIOUEH
9JIEKTPOHHOMH ITOITHCH.

3.5. Bpemst popmupoBanus 3JI€KTPOHHOM moamucH (Gukcupyercs cpeactramu MC.

3.6. BayTpeHHue 51€KTPOHHBIE JOKYMEHTEI, moxnucanubie [1911, mpusHarorcs B MBJIOY Ne 289
PaBHBIMH IO IOPHIMYECKOH CHJI€ [OKYMEHTaM Ha OyMaXXHBIX HOCHTEIIX, 3aBEPEHHBIM
COOCTBEHHOPYYHOH IIOANHMCBIO, 33 KCKIIOYEHHEM CIIydaeB HEOOXOIMMOCTH HCIIONb30BAHHUS
KBaU(HUIHIPOBAHHOH 3JIEKTPOHHON IOMUCH B COOTBETCTBUE C 3aKOHOIATEIECTBOM P,

3.7. Hons3zosatenn UC npusnarot, 4to Busyanusanwus mramviaa [ npu gremoncTpanun JJoKyMeHTa B
uaTepdeiice VIC, Bomontennas cpenctsamu VIC, siBisiercss HEOCIIOPHMBIM TIONTBEPKICHHEM (akTa
IONIACAHUS IOKYMEHTa COOTBETCTBYIOIINM BiagenbleM (IO (MOMIMHHOCTE M HEOTPEKAEMOCTS).
3.8. Xpanenwe J[OKyMEHTOB OCYIIECTBISETCS IIyTeéM 3AITHCH CBEICHHN O JIokyMeHTax B apXuB
3JIEKTPOHHBIX JOKYMEHTOB, KOTOPKIH sBIIsIETCS YyacThio VIC.

3.9. MBJIOY Ne 289 obecneunBaeT TeXHMYECKHMH K OPraHH3allHOHHBIMA MEpaMH 3alluTy OT
HECaHKIIMOHMPOBAHHOI'O JOCTYyTIa U IIPEIHAMEPEHHOIO YHHUTOXKCHHS H/UIH HUCKAXECHUS CBEICHHM O
JlokymMeHTax B apXuWBe O5JEKTPOHHBIX NOKyMeHToB MC, a Takxke rapaHTHPYeET IIOATBEPXKICHUE
aBTOPCTBa NOKyMeHTa, noxanucanHoro II9I1 apropa, B TOM Unciie IyTeM yTBEpKACHHS TOUMEHHOTO
OTPaHHYCHHOTO CIIUCKA JIUII, NMEFOILHUX PACIIMPEHHBIE (& IMUEHCTPATUBHEIE) IIPaBa NOCTYIA K apXHBY
BJIEKTPOHHBIX JOKyMeHTOB VC.

3.10. Hoxyments! xpausTes B VIC B oM opmaTe, B KOTOPOM OHE GBUIH CO3IAHEL

3.11. Konust 3I€KTPOHHOrO JOKYMEHTa MOXET OBITh H3TOTOBRJIEHA (pacmegatana) Ha GyMaXHOM
HocuTene cpexctBamu MC 1 3aBepeHa COOCTBEHHOPYUROH Mommuchlo Biamenbua I19T1. Komus
SNIEKTPOHHOTO NOKYMEHTa Ha OyMaKHOM HOCHTENE MOJDKHA COAEpKaTh BH3YAM3AIMIO INTAMIIA
(mrrammos) TIDII, moaTBepXKparOLIyrO, 9TO OpurmHAN [[okyMeHTa moamucan ITDII. AYTEHTHYHOCTH
SJICKTPOHHOTO IOKYMEHTA M €TI0 KON Ha OyMakHOM HocuTene obecmednBaercs cpenctamu UC.

4. IlpaBa, 06A3aHHOCTH H OTBETCTBEHHOCTH BJANEIbINA 34¢KTPOHHOM MOIMECH

4.1. Bnagenen I13IT umeer npaso:

° o0pamarecs K OTBETCTBEHHOMY 3d TEXHHUECKYIO __noizﬂepm(y UC JUIsl aHHYJIMPOBAaHUS (OT3BIBA),
IPHOCTaHOBKHU (BO30OHOBIIEHNS) NSHCTBUS IIPUHANIEKAIIETO eMY KIIQUa 3IEKTPOHHOU MOMIHCH;

° B Clly4ae HEOOXOOMMOCTH 3aMEHb:, BOCCTAHOBIEHNA K044 3IEKTPOHHON MOIHCH oOpaTuThCs K
OTBETCTBEHHOMY 3a TEXHHUYECKYIO noanepikky MC ¢ cooTBercTByIOMEH IPOoCch60it 1 MOJIyYUTh HOBBIN
KJIFOY 9JIEKTPOHHOM IOIIHCH;

* obpamarscs k 3aBemyromemy MBIIOY Ne 289 ,:zﬁﬂ pa3dopa KOH(MIMKTHEIX CHTYalu# (CIOpOB),

BO3HHUKAOIIKUX IIpH npuMeHeHuu 1121 B YIC.



4.2. Bnanenen 1311 o6s3an:

° BeCTU 06pabOTKy BHYTPEHHMX 3JIEKTPOHHEIX ITOKYMEeHTOB B MIC B COOTBETCTBHH CO CBOMMU
JIOJDKHOCTHBIMH 00SI3aHHOCTSIMH;

* IPUHUMATH BCE BO3MOXKHBIE MEDBI IS MPENOTBPAIIEHHST HECAHKITMOHUPOBAHHOTO HCTIOMb30BAHIS
CBOETO KJII0Ya 3JIEKTPOHHOMN MOAIIHCH;

° HU [IPH KaKMX YCIIOBMSIX HE IEePENasars KIkOU 3NEKTPOHHO HOMMICH APYTUM JIHIAM;

° IPpH KOMIIPOMETAalMK CBOErO KIFOYa 3JIEKTPOHHOH NOIIMHCH HE3aMEIUTMTENHHO OOPATHTBCS K
OTBETCTBEHHOMY 3a TEXHHYECKYIO Ioamepxky MC s mproCTaHOBKH NEHCTBHS HpHUHAIIEKAIIETO
€My KJIF04a 3JIeKTPOHHOM ITOIIHCH.

4.3. Brnanenen II3I1 HeceT JMYHYIO OTBETCTBEHHOCTH 34 COXPaHHOCTE CBOCTO KIIXOYa 3JIEKTPOHHOM
IIOJIIKCH H €T0 3alUTy OT HECAaHKIIMOHUPOBAHHOTO HCIIONTb30OBAHUS.

S. Texnonorust npumenenns cpeacts II311 8 UC

5.1. Jng mpumenenus IIDIT B WC Bmagensny IIDI1 Heo6XODMMO aBropuzoBatbcsi B MIC ¢
UCIOJIb30BaHWEM IyONMYHONH U KOH(DHMIOEHIMANIbHOK uacteli ximroua I1DI1 (uMsg mosp30BaTENd U
mapons). Ilonnucanwe JIoKymeHTa BBIIONHAETCS IyTem HAKATHS Ha kHonky "Ilommucars" B
unTtepodeiice MC.

5.2. Wudopmanus o000 BCeX BHIIAHHBIX IOJIB30BATEIO KIIOUAX SJICKTPOHHOM IOATHCH, IaTax
IIOTY4CHUS ¥ MIPEKPAILEHHUS HX ACHCTBUS (U3bSTHS) XpaHuTces B FIC mOCTOSIHHO.

5.3. Ilpu mpexparuesun y cotpynsuka MBJAOY Ne 289 mo/DKHOCTHBIX o0s3aHHOCTEH M0 06paboTKe
BHYTPCHHUX SJIEKTPOHHBIX TOKYMEHTOB C MCHOMb30BanueM [1OI1 MM NPy YBONGHEHHH COTPYIHHKA
€0 KJIKOY BHOCUTCA B PEECTP OTO3BAHHBIX KIFOUEH snekTpoHHOM mommucu. C MOMEHTa BHECEHIS
KJIFOYa B PEECTP OTO3BAHHBIX KIHOYEi SJICKTPOHHON LOAIACH BCE MOCTERYIOIHe JIOKYMEHTHI,
noanucanuele 3T0H [IDI1, HEe CYWTAIOTCS MTOMMKECAHHBIMU HaJIekKamuM 06pa3oM, T.e. HOAMUCHIO,
PaBHO3HAYHOM co6b.TBeH}10pquoﬁ.

6. 3aKTI0YHTEIbHOE [1010KEeHE

6.1. HaCTOHIJ_Iee IMonoxxenue BCTYHIacT B CHUIIY C IAThl YTBEPIKICHUS.
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